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WANT MORE SUPER-POWER?
For more tips on... 
• LinkedIn SEO
• Selling yourself professionally
• How to super-charge your business
 
...ask us about our LinkedIn Training for 
individuals, small and medium  
sized enterprises. 

USE OUR QUICK AND EASY CHECKLIST  
TO SUPER-CHARGE YOUR PROFILE

1. OPTIMISE YOUR PERSONAL HEADLINE

You have 120 characters to describe what you do and what areas/skills are your speciality. Include relevant 
keywords in your personal headline, as well as the name of the organisation you represent.  

2. UPDATE YOUR HEADSHOT

400 x 400px (minimum). This represents who you are visually. Don’t be afraid to show some personality,  
but - remember - it should be a picture of your face, not your dog or your children or you and your friend. 

3. LINK TO YOUR COMPANY PAGE

If the business you work for has a company page, follow it and make sure it’s tagged (as a live link) as your 
current position in the Experience section. If it doesn’t, discuss creating one.

4. OPTIMISE YOUR PERSONAL SUMMARY

This is your (2000 character) “elevator pitch”; these are the first sentences people will read about you, so grab 
the reader’s attention and make them want to read more. What makes you stand out? What results have you 
achieved? End your summary ensuring the the reader has a strong idea of who you are. 

5. GROW YOUR NETWORK 

Unless you build your network of connections, your LinkedIn profile will remain pretty pointless. Add your 
school/college/university to your profile so you can connect with alumni. What contractors/partners do you 
regularly work with? Search current and former colleagues by name or via company pages. Find suggested 
contacts in ‘My Network’.  

6. GET RECOGNISED AND ENDORSED

Add relevant Skills to your profile so that your connections can endorse you for them, then return the favour. 
Consider requesting a Recommendation from colleagues or clients for your work.

7. BECOME AN INDUSTRY SUPERHERO

Using LinkedIn to develop thought-leadership will help generate sales leads. The more you engage with content 
relevant to your industry by sharing, liking, commenting and adding value for your connections, the more you 
will be seen as an expert. Make your voice heard in industry relevant Groups to reach a new audience.


